Maidford Montessori 
Terms and Conditions
Admissions

· These conditions shall apply to admission, education and withdrawal of all pupils to the school, unless they are expressly varied in writing.
· Applications for the admission or registration of a pupil must be on the registration form, to be completed and signed by the parent or guardian of the child.

· A non-refundable registration fee of £10 must accompany the registration form. 

Fees

· The parent or guardian is responsible for such fees as specified by Maidford Montessori.

· All fees shall be paid termly in advanced as requested by forest school. (Those children starting midway through an accounting period shall pay no later than seven days after receiving the invoice).

· Notice shall be given by Maidford Montessori of variation in the fees, at least half a term in advance.

Attendance
· Maidford Montessori requires all children to attend for a minimum of one session per week.
· Children will not usually be able to substitute sessions. Extra sessions, when available, will be charged in addition to the sessions booked at the beginning of each term. 

Temporary absence
· All children are expected to attend all their sessions. Absences from school are strongly discouraged. 
· Prior notification must be given to Maidford Montessori of any absences of any child during term time, except in the case of illness or other emergency.

· In cases of illness parents are asked to inform the school as soon as possible on the first day.

· All temporary absences shall be paid in full.

Sickness

· Any child known to be suffering from a rash, sickness, diarrhoea or any contagious or notifiable illness/disease MUST be kept away until 24 hours after the last symptoms of the illness. Maidford Montessori reserves the right not to accept your child.

· Should any child fall ill whilst at Maidford Montessori every effort will be made to contact the parent, guardian or emergency contact.

· Maidford Montessori reserves the right to remove your child to hospital in an emergency and if no contact can be made to parent or guardian. 
Withdrawal

· Maidford Montessori reserve the right to require a parent or guardian to withdraw their child from the school, if after a reasonable time the child does not appear to settle well at the school.

· A parent or guardian shall give at least half a terms notice in writing to Maidford Montessori of intention to withdraw a child from the school.

· In the absence of such notice, one full term’s fees shall be paid. (Those parents unsure of their plans should inform the school and give provisional notice in writing.) 
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