Maidford Montessori 
Procedures
Collecting Children
· Parent/guardians are to collect their children from the children’s entrance in the cloakroom.
· When ratios permit, one member of staff will answer the door and another stay with the children in the classroom.
· When children are being collected from the cloakroom, the children will stay inside until the parent/guardian accompanies them out the door. 
· Very occasionally the collection point may change due to an event and we warn both parent/guardians and children of the change before hand. 
· When a parent/guardian wishes for someone else to collect their child, such as another parent/guardian, we request written consent in our ‘Parents permission to collect book’ by the parent/guardian of the child being collected. 
· Very occasionally if a parent/guardian has a change of plan for their child’s collection during their time at the setting for that day, they may make a phone call to the setting. If someone recognises them no further questions will be asked but if there is any doubt we will ask appropriate questions to make sure they are the parent/guardians. 
Date Adopted 09/04/2010 Julie Marriott
Reviewed By Julie Marriott

Date Reviewed 08/07/2011

