Maidford Montessori 
Procedures 
For Fire Drill and Emergency Evacuation 
Fire drills will be carried out half termly.
Staff will arrange the fire drill dates at the staff meeting the Friday before the week one is due, so all staff are aware and also so that it covers every child by not always being carried out on the same day. This date will be recorded in the diary, if it does not happen for some reason the date will be re-arranged during the next few days. 

The whistle will be blown by ‘group two’ person, at a time chosen by them and this time must be recorded in the fire drill book. 

Fire drill and emergency exit are the same from this point

The staff involved that day, evacuate the children by the emergency exit, explaining that they must leave everything and walk outside. 

‘Group two’ person is responsible for checking the building on their way out and making sure they are the last to leave. ‘Group two’ person must collect the register from the cloak room as they leave. 

Everyone should now be in the courtyard. One adult goes to be policeman (stop on coming vehicles and makes sure we have the right amount of children). Then the police person joins the group. 
One adult leads the children across and one adult follows any spare adults just help where necessary. The children are lead to the fire safety assembly point, which is sign posted by the gate between the car park and play area. 
‘Group two’ person takes the register saying out loud each child’s name in alphabetical order, each child responds “Yes” with or without adult help.  
Then the adults’ present names are called and they respond with a clear “Yes”. We congratulate the children and return to class the same way as we came out. 
Fire drills only 

All details are recorded as necessary by Julie Marriott in the fire drill book and a quick head count is carried out once the door is locked. 

Any emergency evacuation will be recorded like a fire drill and named as an emergency evacuation in detail in the fire drill book, if ever one happens.  
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