Maidford Montessori
Statement on Administering
Medicines
Medicines 
· Children with allergies and medications who bring medication to school must also supply written letter from either the parent or the doctor giving the instructions on how, when and what dose should be given to the child for each medication. Blanket approval for medicines is not sufficient. 
· Any medication given is recorded in the medication book which the parent/guardian must sign.
· Medicines must be checked for expiry date, suitability, and dosage before being administered. 
· Children who require medication on a regular basis must also have a log book in which the parent/guardians and the staff write when the medication has been given to avoid the possibility of inadvertently giving the child two doses too close together.
· Medicine administered by a member of staff must be detailed and signed for in the medicine book and counter-signed by another member of staff. 
· Medicine must be stored on a high shelf as soon as the child arrives at school and returned to the child (or parent) as the child leaves.
· All the staff must make themselves familiar with children’s medication, particularly that which needs administering in emergency situations (e.g. adrenaline pen in case of anaphylactic reaction.)
· Medicine administered by the emergency services will be recorded by the emergency services and parents will be informed, by them. We will dispose of medicine packaging if asked to do so by emergency services, as instructed by them. 
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